HARBOR WATCH CONDOMINIUM ASSOCIATION
REGULATION
January 2013
LEASING PROCEDURES
1) Lease Approval Process:
a) Rental Application: A letter requesting approval to lease a unit must be submitted to the Association Manager

b) Management shall determine eligibility of the owner to lease the unit as follows:
i) Maximum Rental Limit has not been met (Amended Bylaws 23 June, 2006, 20% 
of Units, 28 Units)
ii) All assessments are currently paid and up to date
c) Management will advise the owner of eligibility within 5 working days from receipt of the Rental Application.
d) If approved, the owner shall provide:

i) An updated Owners Information Sheet including the new Renter’s Information
ii) Renter acknowledgement that they have received a copy of this Regulation and the Association Rules and Regulations and affirm they shall abide by the Rules and Regulations (see attachment). (Amended Rules and Regulations 23 June, 2006) 
iii) Copy of the lease signed by the owner and renter containing terms as provided in paragraph 3 “Provisions to be contained within a lease”.
e) The owner shall be held responsible for any damages caused by a tenant moving into or out of a unit. (Rules and Regulations Article 4).  Move-in/move-out damage to common include but are not limited to: Streets, Parking Spaces, Curbs and Gutters, areas of the ground cover as grass, stones, brickwork, sidewalks, further including stairways and ramps, door frames and doors, flooring, walls, railings, elevators and elevator hardware. 
f) Management will provide move-in authorization within 5 working days of receipt of all the documents listed above.
2) Existing Lease Approval Process:
a) If an owner currently has a lease on a unit and wishes to continue and/or extend the lease period, a letter requesting approval to continue to lease a unit must be submitted to the Association Manager including:

i)  An up to date Owners/Renters Information Sheet, see attached.
ii) Renter acknowledgement that they have received a copy of this Resolution and the Rules and Regulations and affirm they shall abide by these Rules and Regulations. (Amended Rules and Regulations 23 June, 2006)

iii) Copy of the lease signed by the owner and renter.
iv) The owner shall be held responsible for any damages caused by a tenant (Rules and Regulations Article 4).
v) If any owner fails to provide the required information within 45 days of the effective date of the leasing amendment to the Bylaws, the unit shall become ineligible for lease
3) Provisions to be contained within a lease 
a) The premises shall be occupied only as a single family residence. (Rules and Regulations Articles 6 and 16).
b) The premises shall not be sublet or underlet during the term of the lease or any renewal thereof.
c) The tenant has been given a copy of this Regulation, the Associations By-Laws, Rules and Regulations and agree(s) to abide by the same.
d) This lease and any renewals thereof shall be subordinate only to a first lien presently imposed upon the premises.
e) The unit owner irrevocably appoints the Association as the owner’s attorney-in-fact at the owner’s expense, to bring an action of eviction, seek equitable relief and/or damages from their tenants or occupants for any breach of said lease agreement, any violation of the Association’s Declaration, By-Laws, 
Rules & Regulations, and/or causing damage to the Association’s property, provided, however, that the Association first gives the owner and tenant notice of such injury, damages and/or violation, and the owner has fifteen (15) days from the date of the notice to effect a cure. 
4) Existing Owners (October 15, 2012):
a) In the event a unit owner has approval to lease and the tenant ends the lease and moves out, the owner’s approval continues so long as the owner follows the requirements outlined in paragraph 2 “Existing Lease Approval Process”.
b) Any owner who purchased their unit prior to October 15, 2012 is eligible to rent their unit provided they follow the paragraph 1 “Lease Approval Process”.  They shall be exempted from the 20% Limitation.

5) Limitations on Tenants:
a) The tenant has been given a copy of this Regulation, the Associations’ By-Laws, Rules and Regulations and agree(s) to abide by the same.

b) The premises shall be occupied only as a single family residence. (Rules and Regulations Articles 6 and 16).

c) Only two pre-designated parking spaces may be utilized by such residents and in accordance with parking and traffic Rules and Regulations Articles 18 and 19.

d) Occupancy as full time residence by family members or others who may not be paying rent for a lease shall require all the same information as in paragraph 2. “Existing Lease Approval Process”.  A lease document is required. The lease may be a no fee lease but must be signed by all adult occupants over 18 years of age.

6) Lease of entire Unit:
a) Any lease must cover the entire dwelling unit. These provisions only apply
to dwelling units as boat slips and outdoor storage units are covered by other provisions of the Association’s documents.
7) Move-in:
a) After a tenant moves into a unit, management will inspect the common areas for damage during the manager’s normal visit to the community, and noted damage to common areas will be documented in writing and sent to the owner with the cost of repair invoiced to the owner (Rules and Regulations Article 4).  Common areas include but are not limited to: Streets, Parking Spaces, Curbs and Gutters, areas of the ground cover as grass, stones, brickwork, sidewalks, as well as entry stairways and ramps, door frames and doors, and interior flooring, walls, railings, elevators and elevator hardware.  Damage descriptions includes but is not limited to all scratches, abrasions, gouges, indentations, and breakage.
8) Move-out:
a) After a tenant moves out of a unit, management will inspect the common areas for damage during the manager’s normal visit to the community, and noted damage to common areas will be documented in writing and sent to the owner with the cost of repair invoiced to the owner (Rules and Regulations Article 4).  It shall be the responsibility of the owner of the unit to notify management and Board that a tenant is vacating a unit. Common areas include but are not limited to: Streets, Parking Spaces, Curbs and Gutters, areas of the ground cover as grass, stones, brickwork, sidewalks, as well as entry stairways and ramps, door frames and doors, and interior flooring, walls, railings, elevators and elevator hardware.  Damage descriptions includes but is not limited to all scratches, abrasions, gouges, indentations, and breakage
b) Subletting by Tenants is not permitted
9) Lease without approval:
a) In the event, a unit owner leases a unit in disregard for this Regulation, the Association’s Declaration, By-Laws, Rules & Regulations and the approval processes contained herein, the Board and Management shall take all remedial action as they may decide which is afforded them under the law, the Association’s Declaration, By-Laws, Rules and Regulations against said owner.
10) The Managing Agent shall provide to the tenant, at the Unit Owner’s expense, a certified copy of this Leasing Procedure and the Association’s Bylaws and Rules and Regulations and the Unit owner shall have the tenant execute a Lease (or an Addendum) which requires compliance with paragraph 4 “Provisions to be contained within a lease”, and the tenant to comply covenants, conditions and restrictions contained in those documents. 
11) No landlord – tenant relationship shall exist between the Condominium Association and/or its Management and the tenant
12) Privileges of Tenants
Tenants will receive the same privileges, as owners occupying a unit:
a) Use of Pool
b) Use of Owner’s Slip
c) No Charge Trash Collection
d) No Charge water/sewer usage
e) Authorized to Rent the Clubhouse
f) Access to the Harbor Watch Condominium Website (www.harborwatchcondos.org)

g) Access to Association Manager for problems involving common elements and neighborhood disturbances
13) Rule Violations:
a) Complaints of Violations: If, during the course of occupancy of any lease, an occupant or tenant demonstrates such disregard to the provisions of the 
Association’s By-Laws, and Rules & Regulations, or to the care of the Association’s property, that the Association determines it is to the best interests of the Association to preclude the owner from extending such lease or leasing to the same individuals, the Association, shall notify the unit owner, in writing, of that determination, and thereupon such owner shall be precluded from extending such lease and the tenant shall not be considered as a tenant on a lease in any other unit within the Association.

b) Due Process - All complaints of violations will be subject to a Due Process Hearing by the Board. The Board may impose charges as a result of the hearing in accordance with the Declaration and/or Bylaws.
c) Eviction may be effected by the Board for unresolved rules violations when there is appropriate authority set forth in a lease. 
14) Change of Ownership:
a) In the event of a change of ownership, while a lease contract exists, the interested parties may continue such contract until the lease contract is terminated by either party, after which the new owner must apply for approval to lease his unit if desired (Paragraph 1).
15) List to be Maintained:
a) If the maximum number of units is leased at the time of the request, the Unit Owner’s name will be placed on a waiting list and will be notified when a leasing slot is available.
b) Upon being notified of an available slot, the Unit Owner will then have ninety (90) days to enter into a lease
c) Thereafter, the Unit Owner will forfeit his position and, if the Unit Owner wishes to remain on the list, he shall re-submit a written request therefore to the Board of Directors

Be it further resolved that a copy of the Board of Director Regulation be sent to all Unit Owners at their last known address.

This Regulation was adopted by the Board of Directors on _______________at its ___________ regular meeting and recorded in the minutes thereof. This resolution will be effective ________.






Harbor Watch Condominium Association, Inc







by:







______________________________________







John Mitchell, President







by:







______________________________________







Judy Graves, Secretary

Harbor Watch Condominium Owner / Renter Information Sheet
Unit Number: ______________ Slip Number: ________ Shed Number:_________

Owner Name: ____________________________________

Address: ________________________________________


   ________________________________________

Contact Numbers:

Home: _____________________

Cell : ______________________

e-mail: ________________________________ 

Purchase Date: __________________________

Owners Signature:_______________________________

Renter’s Name: ____________________________________

Contact Numbers:

Home: _____________________

Cell : ______________________

e-mail: ________________________________ 

Move-in Date: __________________________

Have you (renter) received a copy of the Condo Documents? __________ (yes or no)

Do you (renter) agree to abide by the Bylaws, Rules & Regulations? ___________ (yes, no)

Refusal to agree to abide by the Bylaws, Rules & Regulations may result in rejection of lease authorization.
Renter’s Signature _____________________________________
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